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Documents to prepare in advance

ü Qualification for higher education 

ü University entrance examination

ü Transcript of Records

ü Module Descriptions

ü Degree Certificate

ü Grading Scale 

ü Copy of ID

ü Current CV (curriculum vitae)

ü Proof of English language proficiency (minimum level B2)

ü Proof of German language proficiency (DSH-2 or A1 for M.Sc. Economics)
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Step 1: Registration

1. Open the application 
portal of the University of 
Regensburg (SPUR)

2. Select the Option „Apply 
and enroll as student“ 

https://spur.uni-regensburg.de/qisserver/pages/cs/sys/portal/hisinoneStartPage.faces
https://spur.uni-regensburg.de/qisserver/pages/cs/sys/portal/hisinoneStartPage.faces
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Step 1: Registration
Enter your personal information

Click on „Create an 
account!“ and enter your 
personal information
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Step 1: Registration
Activate your applicant account

After registration, 
you will receive an 
email with your 
login details and an 
activation link or 
activation code.

Keep this 
information safe.
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Step 1: Registration
Activate your applicant account

Activate your 
account using the 
link or code from 
the email you 
received, and log in 
to the application 
portal.
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Step 2: Start Application

Click on „Start application“
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Step 2: Start Application

Recommended: Activate 
email notifications and save 
your selection.

Choose your desired start 
semester and continue by 
clicking „Start Application“.
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Step 2: Start Application

Click on „Add a request“
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Step 2: Start Application
Choose a program

1. Select where you obtained 
your higher education 
entrance qualification.

2. Choose the degree you are 
aiming for (in this faculty, 
always: Master of Science).

3. Indicate whether the program 
is a consecutive master’s (i.e., 
based on your previous 
degree).

4. Select your desired field of 
study and the semester you 
wish to begin with (usually the 
1st semester).
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Step 2: Start Application
Provide your entrance qualification details

Enter the details of your 
higher education entrance 
qualification

Important: Enter '7' in the 
4th field if you acquired 
your entrance qualification 
abroad.

Upload your qualification.

If not in German, English, 
or French, include a 
certified translation.

Optionally, upload a 
university entrance exam if 
available.
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Step 2: Start Application
Subject-specific information

Read and confirm the displayed subject-specific information
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Step 3: Details about previous studies

Provide details about 
your first degree (usually 
a Bachelor's degree).

• If you have already 
completed additional 
coursework that you 
wish to have 
recognized, you can 
include this 
information as well.

• If you have previously 
been admitted to a 
Master's program at 
the University of 
Regensburg, please 
upload the admission 
letter from that time.
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Step 4: Details of credits from previous program

Upload your Transcript of Records

Enter total earned credits/ECTS.
Indicate whether your degree has 
been awarded yet

Provide a link or upload of course 
descriptions (required if not from 
Uni Regensburg)

If studied abroad, also provide:
o Link to your university
o Standard program duration
o Total credits of the program
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Step 5: Degree certificate and grade

Upload your degree 
certificate.

Provide grading scale 
details:

• Full range
• Minimum passing 

grade
• Best possible grade
• Your actual grade

Upload or link to your 
institution’s grading scale.
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Step 6: Further personal details

Upload a copy of your ID and CV
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Step 7: Language Skills Certificates
Indicate and 
upload proof of 
your English 
proficiency. B2 
level is required.

Indicate and 
upload proof of 
your German 
proficiency. D2H-2 
level is required 
(Economics: A2-
Level)
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Step 8: Subject-Specific Information
Please indicate your 
strongest academic 
achievements in the 
relevant areas:

• Business Administration: 
at least 48 ECTS (if your 
overall grade is between 
2.5 and 2.8, your 
Bachelor's thesis should 
be related to Business 
Administration)

• Economics: at least 20 
ECTS in fundamentals, 
optionally 20 ECTS in 
advanced topics, and 15–
30 ECTS in methodology

• Real Estate: 12 ECTS in 
Economics, 12 ECTS in 
methodology, and 
optionally 5 ECTS or an 
internship in the real 
estate sector
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Step 9: Asylum Status

Indicate whether you have applied for asylum in Germany



FAKULTÄT FÜR WIRTSCHAFTSWISSENSCHAFTEN

Step 10: Review and Submit

Check your entries and scroll 
to the bottom of the page.

Confirm your information by ticking the 
checkbox and click on „Submit Application“.
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View Application Status

You can check the current status of your application at any time in the SPUR portal.

If notifications are activated, you will also be informed of any updates via email.


